nnnnnn

HUONG DAN SU DUNG HE THONG
NOP HO SO
Chuong trinh HTSP Viét Bi



MUC LUC

1. Quy trinh NOP N0 SO GANG KY wovuvveveveeieiciciceseeese s teseesee st ssnes st 3
2. HUuoNg dAN Chi tIEt CAC DUGCT........eveeeeeeese et 4
2.1, DANG NHAP NE thONG .. ...viivieeeeeceeeee ettt 4
2.1.1. Dang nhap khi da c6 tai KhoaNn: ..o 4
2.1.2. QUEN MALKNAU ..ottt ettt e e n ettt en et en st en e ee s eneens 4
2.1.3. Dang ky tai KROAN .....coviiiiiiiieee s 6
2.2. Dang ky chuong trinh va hoan thin N8 SO.........ceeeiiiiieeecee e 8
2.2.1. Dang ky chuong trinh ... 8
2.2.2.  TAB ThONQG tiN CRUNQ ...cveiiiiiiie et 9
2.2.3. TAB Thuyét minh VA I HEU .....c.coeeveeeieeeeeeeee et 10
2.2.4. TAB Danh s&ch thanh VIEN........c.cccoviiiiiiiice s 10
2.2.5.  TAB DU KIEN KEE QUA.....cooveeeeeeeeeeeeeeee ettt 11
2.2.6. NOP DAN MEM ..ottt 11
2.3, NOp ho s0 ban cing N0AC DAN KY SO .....vvvveeveeececieeeeeeeeeee et 12
2.3.1. INhO SO A& NOP DAN CUNG .....vecveveeveeseeeeeeeeeee ettt 12
2.3.2. NOP NS SO DANKY SO cvvveveveieseiceeeeeee et es e stesee et es s 13
2

IT-NAFOSTED —5.2021



1. Quy trinh Nop ho so dang ky

| |
PNy AN
mMha khoa hoc BG phan MGt clva
[ Bang nhap ]
' l y

Bang ky churong trinh

k43

sl Cdp nhét théng tin

Mop ban mém

.
Gt hé so
Map ban cirng/Ky sd o Ti€p nhan ho sor
o
¥/c chinh sifa
l Bing ¥
Nhan két qua, thdn « o wiw
[ ' bgn g ]"‘ [ Cap ma s0 ho so ]

M0 ta cac buéc thuc hién

(1) Nha khoa hoc Pdang nhdp hé thong theo dwong link théng béo;
(2) Ddng ky chiwong trinh va cdp nhdt théng tin hé so dang ky;
(3) Ngp hé so ban mém;
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(4) Nép ho so ban cieng hodc ky sé:
Nép hé so ban cing (ban gidy): In hd so dugc xuit ra tir hé théng (bao gom ca cac tép
da tai 1n), ky va xac nhan bang but myc xanh, dau do; sau d6, giri vé Vian phong Quy.
Hodgc ngp ho so ban ky so (bdn chir ky dién tir): Ky sé (bang USB Token) chit ky cua
chu nhiém dé tai va co quan chu tri 1&n tép hd so (bao gdm: Pon ding ky va thuyét
minh,...), tai I&n hé thong va nhan Nop hd so ky sb

(5) Bé phdn mét cira: Tiép nhdn ho so

- Truong hop hd so chua du didu kién: Yéu cau chinh sira; Nha khoa hoc (NKH) thuc
hién lai budc 3 (Cap nhat thong tin);

- Trudng hop ho so du diéu kién: H6 so dugc cap ma s6, thdng tin hién thi trén hé thong.

2. Hwéng dan chi tiét cac budc
2.1. Péing nhap hé théng:
Nha khoa hoc truy cap trang https://e-services.nafosted.gov.vn, dé truy cap hé théng
tiép nhan ho so.

2.1.1. Pang nhap khi da co tai khoan:
Néu nha khoa hoc di timg ding nhap trén hé théng OMS Viét Bi, vui 1ong sir dung tai
khoan da duoc st dung:

NAFOSTED B ==
Qur} Bhat el ko b - ey
( T v s Daéng nhép

Hé thong tiép nhan hé s chwong trinh cia NAFOSTED: E-mail*

1. Phdn mém tiép nhin hé so chwong trinh D6t xuat, tiém ndng, HO tro

nang cao nang lrc KH&CN Qudc gia va Gidi thiréng Ta Quang Biru dwoc

phat trién méi, phuc vu hop nhat dif liéu cac chwong trinh tai tre, hé tro

cha Qu; Mat khau*
_Nha khoa hoc néu @3 c6 tai khoadn trén phin mém OMS KHTN&KT

(hodc KHXH&NV) cii:
o Wui 1dng chon nat "Dang ky" tai khodn cho lan dau truy cap.

o sau do chon muc "3 cd tai khoan trén OMS KHTN-KHXH". ing nhap
o Tai muc "Chon CSDL déng bé", vui Idng chon OMS ma anh/ chj 43 co tai .

khoan, sau d6 dién théng tin va 4n "Dong bé" dé dong bé tai khodn. Quén mat khau? Dang ky

Néu anhichi gép khé khan trong qua trinh dang nhap, xin vui 1ong lién hé vai
ching t6i tai it nafosted@most gov.vn dé dirgc ho try.

3]

Dién thong tin email va mat khau da dang ky, nhan nit “Pdng nhap” dé dang nhap hé
théng.

2.1.2. Quén mdt khau
Trong trudng hop nha khoa hoc di timg ding nhap hé théng nhung quén mat khau tai
khoan, vui 1ong chon Quén mat khau:
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https://e-services.nafosted.gov.vn/

“Qu phit tridin khea koo
& ebng nghd quikc gia

(MFCBTE? Quén mat khau
Hé thdng tiép nhin hé so chwong trinh cia NAFOSTED: E-mail*
1. Phin mém tiép nhin hod so chwong trinh DGt xuat, tiém nang, Ho try
nang cao nang lrc KH&CN Québc gia va Gidi thirdng Ta Quang Blu dugc
phat trién méi, phuc vu hep nhét dik liéu cac chwrong trinh tai tro, hé tro

2. Nha khoa hoc néu d3 c6 tai khoan trén phan mém OMS KHTN&KT

(hodc KHXH&NV) cii:

o Vi I6ng chon nit "Ding ky™ tai khoan cho lan dau truy cép.

e sau d6 chon muc "D3 co tai khoan trén OMS KHTN-KHXH".

o Tai muc "Chon CSDL ddng bé", vui ldng chon OMS ma anh/ chi d3 co tai
khoan, sau do dién thong tin va an "Béng bo" d& dong bo tai khodn.

Trdr vé trang dang nhap?

Néu anhichi gap khé khan trong qua trinh dang nhap, xin vui lang lién hé véi
chang t6i tai it.nafosted@most.gov.vn dé duwgc hé trg.

Nhép thong tin email dé nhan thu thong bao duong dan tao mat khau méi;
Truy cap email, nhan duong link tao mat khau mai

[QuY Phat trién khoa hoc va céng nghé Quéc gia] YEU CAU LAY LAl MAT KHAU

Hop thu dén x

M Quy Phat trién khoa hoc va céng nghé Quéc gia <autosend.it.nafosted@gmail com= 14:58 (11 phiit
tdi thi -
|;~|
al

Yéu cau lay lai mat khau

Ching t8i nhan duoc yéu ciu |8y lai tai khodn Quf Phat trién khoa hoc va céng nghé Quéc gia.

Email: congnuongcentt@gmail.com

https://dev.nafosted. gov.vn/index.php/login/reset_success?id=123456789&token=

Link thay d6i mat khau:
v i jeKldiboKwsTuMzLILKAXai1G0ChYphK&encode=0

N&u khang phai 12 ban vui lang bé qua Email nay! N&u ciin hd tro vui lang lién hé dén s&: (024) 38602942,
DE bist thém théng tin vui Idng truy cap Quy Phat trién khoa hoc va cang nghé Quéc gia vaéi dia chi

http://www.nafosted.gov.vn/.

Nhap thdng tin mat khau mai, nhan nat “Xdc nhdn” dé hoan thanh.
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Tao méat khau moi

Nhap mét khau moi*

0

NAFOSTED Nhap lai mét khau'

2.1.3. Pang ky tai khoan
Nha Khoa hoc chon nut ‘Dang ky” => “Chua tirng c0 tai khoan trén OMS”

Qury what £ riin oo g

& chng nahé aubc gia |_U’a Chon hinh thire déng ky

W

Hé théngktiép‘nhanxhé so chuong trinh cfja\NAFCﬂ)STEJD: R )
1. Phan mém tiép nhdn hé so chwong trinh D5t xuat, tiém nang, H tro
nang cao nang lc KH&CN Qudc gia va Giai thudng Ta Quang Biru dugc
phat trién méi, phuc vu hop nhét dif liéu cac chwong trinh tai tro, @
cia Qui;
2. Nha khoa hoc néu d3 ¢ tai khoan trén phin mém OMS KHTNSKT
(hoac KHXH&NV) cii: Tré v& trang dang nhap?

o Wuiléng chon ndt "Dang Ky" tai khodn cho 1An dau truy cép.

» sau do chon muc "B3 c6é tai khoan trén OMS KHTN-KHXH".

o Tai muc "Chon CSDL dong bd", vui ldang chon OMS ma anh/ chi da cd tai
khoan, sau d6 dién théng tin va an "Déng bé" G& ddng bo tai khodn.

Neéu anh/chi gap kho khan trong qua trinh dang nhéap, xin vui 19ng lién hé véi
chang t6i tai it.nafosted@most.gov.vn dé dwrge ho tro.

Sau d6 dién thong tin trén form dang ky, va nhan nat “Pang ky” dé ding ky tai khoan
trén hé théng.
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Qe phat tridn ki B
cdag nghy guse gin

(MR)S'IHJ
Hé théng tiép nhan hd so chwong trinh cia NAFOSTED:

1. Phdn mém tiép nhin hé so chwong trinh DAt xudt, tiém nang, HE tro
néng cao nang lyc KH&CN Quéc gia va Gidi thirdng Ta Quang Biru durgc
phat trién méi, phuc vu hop nhat di¥ liéu cac chireng trinh tai trg, ho trg
clia QuY;

2. Nha khoa hoc néu di c6 tai khoan trén phian mém OMS KHTN&KT
(hodc KHXH&NV) cii:

e Vui long chon nit "Bang ky" tai khodn cho lan dau truy cip.

o sau do chon muc "D3 c6 tai khodn trén OMS KHTN-KHXH".

> Tai muc "Chon CSDL ddng bé", vui Idng chon OMS ma anh/ chi d3 cé tai
khodn, sau @ dién thdng tin va 4n "DPong bé" dé ddng b tai khodn.

N&u anh/chi gap kho khan trong qua trinh dang nhap, xin vui long lién hé vii
ching t6i tai it nafosted@most gov.vn @& durgc hé fro.

Bang ky

$6 CMND/CCCD*

Ho va tén®

E-mail*

Nhép lai email*

Mat khéu*

Nhap lai mat khdu®

Trd vé trang ddng nhap?

Sau khi dang ky, mot email kich hoat tai khoan s& duoc giri vé email cia NKH, NKH
VUi 10ng 4n vao dudng link dé kich hoat tai khoan, sau do s& tién hanh dang nhap hé théng nhu

buéc 2.1.1
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[Quj Phét trién khoa hoc va cong nghé Quéc gial YEU CAUKICH HOATTAIKHOAN & @

Héip thu dén x
& Quj Phat trién khoa hoc va cdng nghé Quac gia <autosend it nafosted@amail com 1746 (Ophittrude) Yy &
tditi =
v
Yéu cau kich hoat tai khoan

Ching ti nhn dugc yéu céu kich hoat tai khoan Quj Phét trién khoa hoc va cong nghé Qué gia.

Email:

Link kich hoat tai khoan

N&u khang phai 13 ban vuilong bo qua Email nay! Néu cin hd tro vui long lién hé dén s6: (024) 39367750
[extB01

B2 biét thém thang tin vui long truy cap Quj Phat trién khoa hoc va céng nghé Qudt gia vai dia chi
http://www.nafosted.gov.vn/.

2.2. Ping Ky chwong trinh va hoan thign hé so
2.2.1. Pang ky chwong trinh
Nhan nit “Dang ky chuong trinh” tai cic chwong trinh dang ma thu hd so.

Danh sach chwong trinh dang mé

Han thu hd Bot thu
# MNam Tén chwong trinh SO hd so bang ky

1 2022 Hoptac nghién clru NAFOSTED - 05/09/2 Péng ky chrong trinh
FWO 2022

NKH dién thong tin ding ky dé tai, sau d6 an ndt « Piang ky chwong trinh » dé tiép
tuc
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® Dang ky chuong trinh Hop tac nghién ciru NAFOSTED - FWO 2022 - Nam 2022

Hop tac nghién ciru NAFOSTED - FWO 2022 - Nam 2022
Tén dé tai (Tiéng Viét): O

Tén gé tai (Tiéng Anh):

(]

Thai gian thirc hién dé tai: 3 TH
S6 thang ban lam viéc cho dé tai: 4 Tt
Vai tro Chii nhiém dé tai 5

6

Cap nhat thong tin hd so dang ky bang céch cap nhat thdng tin theo cac Tab: Théng tin
chung, Thuyét minh va tai liéu, Danh sach thanh vién, ...

Nhéan nut “Luu lai” dé luu cac thong tin vira cap nhat trén hé théng va sang cac Tab tiép
theo.

2.2.2. TAB Thdng tin chung

Thong tin chung: bao gém cac thdng tin cua hd so dang ky (Tén dé tai, chuyén nganh,
t6 chirc chu tri, co s vat chat,..), NKH can dién day du cac théng tin, nhan nat ‘Luu lai’ dé
luru cac thong tin cap nhat.

Nha khoa hoc dién vao hoic chon dé hoan thanh cc théng tin trén tab nay.

® Hop tac song phuong Viét - Bi

ERIGUEE LU Thuyét minh va tai lieu Danh sach thanh vién Du kién kétqua  Tinh trang hd so

Tén dé tai (Tiéng Viét): Test chwong trinh viét B

Py
Tén dé tai (Tiéng Anh): test ct viet Bi

y
Toém tét (Tiéng Viét)(< 1500 ky tw)(): Test chwrong trinh viét B

P
Tém tat (Tiéng Anh)(< 1500 Ky tw)(*): Test chwong trinh viét Bf

9
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Khi hoan thanh, NKH vui 10ng nhan “Leeu lai” dé luu thong tin. Sau khi lueu, NKH
chon tab tiép theo dé tiép tuc hodc chon nit Trang sau.

2.2.3. TAB Thuyét minh va tai li¢u
Chon file va 4n nut “Luu lai” dé tai 1én cac file duoc liét ké & dudi, luu ¥ (*) 1a file bat budc

B Thang tin chung RN SUUUREREA M Danh séch thanh vign Dy kién kétqua  Tinh trang hd so

Danh sach tai iéu

STT Tén tai ligu Tai lén Xoa

1 | Don dang ky a& tai (FWO 1V) @@

& iy tr ddng

2 | Pon dang ky dé tai (Tiéng Anh, FWO 1) @@

@ 1180 tr dang

3 | Thuyét minh d& cuong (Tiéng Anh) (%) Chon file
@i tdilén
uploadsifwo_program/1188Thuyet_minh_de_cuong_-Tieng_Anh-.pdf

4 | Thuyét minh d& cuong (Tiéng Viét) () Chon file
@ D3 tailén

uploadsifwa_program/1 188 Thuyet_minh_de_cuong_-Tieng_Viet-dos

5 Du toan kinh phi (Tiéng Anh} (*) Chaon file
@ o3 téikn
uploads/fwe_program/1128/Du_tean_kinh_phi_ Tieng_Anh-xisx

6 Du todn kinh phi ('I"léng Viét) (%) Chon file
@ o3 tdilen

6 6 6 6

uploads/fwo_programi1188/Du_toan_kinh_phi_-Tieng_Viet- pdf

2.2.4. TAB Danh sach thanh vién
Chon niit “thém thanh vién” va dién thong tin dé b6 sung thém thanh vién vao dé tai

@ Hop tac song phwong Viét - Bi

B Théng tin chung Thuyét minh va tai lidu Danh sach thanh vién Dur kién két qua Tinh trang hé so

Danh séch cac thanh vién tham gia nghién ciPu d& ti nay

STT | Ho va tén ‘ E-mail ‘ Cor quan cong tac Vai tro $6 thang thwc hign | Siva ‘ Xoa
Danh séch thanh vién - phia \iét Nam

1 MNguyen Dinh Hung | dinhhungkude@agmail.com Trwdng dai hoc Bach khoa Ha Nai Chii nhiém G4 tai 36 @

Danh sich thanh vién - phia B:’

1 Pham Xuén Nii NAFOSTED Chui nhigm dé tai 10.0 @ @
2 Nguyen Duc Son1 NAFOSTED Thanh vién nghién ciru chi chét | 101 @ @

10
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Thém thanh vién tham gia @& tai - Thanh vién phia Viét Nam

Ghi chii: G& tén{hodc email) thanh vién mudn thém vaoe & Tim kiém tai khodn dé kiém tra xem thanh vién d4 cé tai khoan hay chwa, trong trrérng hop khéng cé théng tin tai khoan ban vui lang
dieén théng tin bén dwdi dé dang ky !

Tim kiém tai khodn:

Ho va tén
Bia chi email
Vai triy Chon b
S thang quy ddi 1am viéc cho d& tai Théng)
Bing ky thanh vién

Thém thanh vién tham gia d& tai - Thanh vién phia Bi

Ho va tén

Nam sinh

Co quan cdng tac
Vai friy Chon v

56 thang quy dbi 13m viée cho G& tai {Théng) (*

2.2.5. TAB Dur kién két qua
Dién thdng tin vé s6 luong, ghi chu, sau d6 4n “Luu lai” dé luu thong tin

E Théngtinchung  Thuyétminh i t3iliéu  Danhsichthanh vién QECTINCIVEETEM  Tinh frang hé s

TT Két qua ddo tao S6 lrgng Ghi chil
1 Thac s 0

y
2 Tién si 0

H .

Céing trinh céng b&

T Két qua cong bé S Irng cong trinh, bai viét céng bd va dang tai Ghi chil
1 Tap chi 151 ¢é uy tin
ap ¥ y

2 Tap chi qudc t& cé uy tin 2

b
3 Tap chi qudc t& khic 3

A
4 Tap chi quac gia co uy tin 4

4
3 Héi nghi khoa hoc quéc [ quéc gia 5 A

“
B Sach chuyén khdo [

A
7 Khac

A

2.2.6. Ngp ban mém
Sau khi dién day du thong tin bat budc, NKH chon TAB tinh trang hd so dé kiém tra

11
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@ Hop tac song phurong Viét - B

[ Théng fin chung Thuyét minh va tai ligu Danh sach thanh vién D kién két qui Tinh trang hd so
Xem lgi (Tiéng Vi&t) © Xem lai (Tiéng Anh)

Tén d tai (Tidng Viét):  Testchwong trink vidt Bi
B3 nép hd so online:
D: 1188
M3 56 hd so (danh s bdi Quy):
M3 hé s dich vu séng trre tuyén:

Trangthii: Dang chinh sk

NOF HO SO

Néu nut “Nop hd so” xuat hién, NKH vui 10ng an “Nop ho so” dé hoan thanh nop ban mém

Trong trudng hop nit “Nop hd so” chua xuét hién, hé thong sé thong bao 1y do nhu hinh
dudi(vi du)

NOPHO SO

Onglba khéng thé ndp hd sor nay vi

Khang cd giéi thiéu tom tat dé tai

Khéng cd Linh virc

Khdng co Tén chuyén nganh khoa hgc

Khéng cd Ma chuyén nganh khoa hoc

Khéng co Loai d& tai

Khéng co SO ngui tham gia nghién ciru

Khdng co Kinhphi dé nghi Quy tai fro

Khéng co Ma 1o chirc

Phdi ¢ it nhét 1 trong 3 k&t qua cong bé sau Bang ddc quyén sang ché/ bang déc quyén gidi phap hiku ich/ Bang bdo hd gidng cdy trdng
Chura thém dd s0 lueng thanh vién ding ky

Chura upload tai iéu: Thuyét minh d& tai (Mau DXTN-03)

Chra upload ti li&u: Gidy chirng nhén dang ky hoat déng KH&CN clia t chikc chi tr
Chira upload tai liéu: Lj lich khoa hoc cda chi nhiém va cac thanh vién dé tai

Lueu y: Sau khi nhdn niit “Ngp hé so” xong, NKH sé khdng thé chinh sira diroc cac noi
dung di dang nhdp, Do vdy, dé nghi NKH can kiém tra kij erwéc khi nép. Trong truong hop
NKH mudn chinh sia lai khi di nép (trwéc deadline thu hé se) thi NKH lién hé téi email
it.nafosted@most.gov.vn @é nho bg phan IT mé lai dé tai.

Sau khi d& nop ban mém chinh thtc trén hé thdng OMS (khong chinh sira lai), NKH tién
hanh in, ky, dong diu va nop hd so ban cing theo hudng dan tai muc 2.3 duéi day.

2.3.Nép hé so ban cing hogc ban ky sé
2.3.1. Inhé so dé nép ban cing
Tai Tab tai 1&n tép ky sd, chic nang Xem va In tai mdi tai liéu, nhan nat “Xem va In”
dé in tai lieu
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+) Poi véi NKH khong si dung chiz ky sé, dén ddy, NKH 4n vao “Kiém tra” va tai vé
c4c tai liéu trén, in ra ban cung, hoan thién chir ky va sau d6 gui toi Quy. Két thic qua trinh
nop ho so.

+) Poi véi NKH si dung chi ky sé: vui long thuc hién budc tiép theo.

2.3.2. Ngp hé so ban ky sé
Chike ning nay danh cho truong hep ndp ban ky sé, sau khi ndp ban mém thanh
cdng chire ning Ky s6 sé dwoc hién thi.

Doi véi NKH khong dung chir Ky s, vui 1ong ndp ban cieng cac tai liéu trén vé
Quy theo hwéng din trén bai viét)

Nha khoa hoc can chuan bj nhitng file ky sé dugc liét ké bén dudi va tai 1én dé hé théng
xé&c nhan, trang thai s& dugc hién thi bén dudi tén tai liéu.

13
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& Nguyen Dinh Hung
Trang chu o = Bang xudt

3 Hop tac song phwong Viét - Bi

B Théng tin chung Thuyét minh va tai liéu Danh sach thanh vién Dir kién két qua

Tinh trang hd so Tai Ién tép ky s0

Danh sach tai ligu cin ndp ban cimg hoac ky s6

NGp ho sor Ky 50 sau khi d& t8i 1&n cac t&p ky 50 bat budc va hop 1& B

STT Tén tiiliéu Tai 1én tép ky 56 Xda

1 Don ding ky dé tai (FWO 1V) Chon file
@ Chura Tai 16n t8p ky sd - Xem thdng tin
Chura ti I&n tai ligu

2 Don ding ky dé tai (Tiéng Anh, FWO 1) Chon file
@ Chura Tai 1&n t8p ky sd - Xem théng tin
Chura tai lén tai ligu

3 Thuyét minh dé cwong (Tiéng Anh) Chan file
@ Chura Tai 1&n t8p ky s6 - Xem thang tin
Chura tai 1&n tai ligu

4 Thuyét minh dé cwong (Tiéng Viét) Chon file
@ Chura Tai 1&n t8p ky sd - Xem thang tin
Chua tai 1&n tai ligu

5 Dw toan kinh phi (Tiéng Anh) Cheon file
@ Chura Tai 1&n t8p ky s6 - Xem thang tin
Chura tai I8n tai lidu

6 Dw todn kinh phi (Tiéng Viét) Cheon file
@ Chura Tai 1&n t8p ky s6 - Xem thang tin
Chura tai 1&n tai ligu

7 Ly lich khoa hoc Nguyen Dinh Hung (Chd nhiém Chon file
dé tai)
@ Chura Tai 16n t8p ky s8 - Xem thdng tin Chura tai 18n tai lidu

Ho so ky sé hop 18 khi day du céc file ky s6 yéu ciu va trang thai 1a “Da ky — Hop 16”.
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Sau khi tai 1én day du tép ky sd, 4n “Nop hd so ky s6” dé Nop hd so — Buéc ndy thay
cho ndp ban ctiing — Ho so ky sé va hd so ban cing ¢6 gia tri trong dwong

Dé duoc hd tro vé chire nang nop ban ky s, vui 1ong lién hé t6i bo phan IT theo dia chi
email: it.nafosted@most.gov.vn

TRAN TRONG CAM ON
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